
Inputting
the Application
in RD Apply



The Application Process

• Get an eAuth ID
• Get your role assigned
• Input information in the application according to 

your assigned role.



Log into RD Apply
https://rdapply.usda.gov

https://rdapply.usda.gob/


Add a New Application



Add a New Application



Add a New Application
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Add a New Application



Add a New Application

• Are you requesting funds due to a hurricane?
• Are you requesting funds under the Emergency and 

Imminent Community Water Assistance Grants 
Program?

• Will this project enlarge, extend or modify the existing 
facility?

• Will the project be adding additional connections to the 
facility?

• Is the project necessary to alleviate a health or 
sanitary issue?



Add a New Application



Add a New Application



Tabs Across the Top of the Page

• The Interview Questions are under the Interview Tab
• Once you start an application you will go automatically to the 

Interview Questions.
• How the Interview Questions are answered depends on what 

screens will be required for a complete application.
• If multiple facilities were chosen up during the interview questions, 

then questions and other fields will be required on each facility.
• You can always go back and change your answers on these 

interview questions.



Tabs Across the Top of the Page



Customer Tab



Customer Tab

• Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec a sollicitudin mi. 
• Proin magna justo, pharetra et metus vitae, dignissim ullamcorper nisl. 
• Nam diam nisl, aliquam at commodo eget, faucibus nec felis. Suspendisse

potenti. Curabitur eget tellus ac neque viverra facilisis. 
• Aenean tincidunt maximus ante 

malesuada iaculis. Vestibulum ut ornare velit. 
Praesent non erat diam.



Import Engineering Data



Importing Engineering Data
• A Preliminary Engineering Report (PER) is required for all projects.
• An Electronic Preliminary Engineering Report (ePER) is preferred.

• You select what facilities are transferred in RD Apply from your ePER
• The information from the ePER is automatically transferred into fields 

in RD Apply.
• Uniform format for all PERs making them easier to complete
• The website is:
• https://www.rd.usda.gov/programs-services/all-programs/water-

environmental-programs/electronic-preliminary-engineering
• A paper PER can be uploaded

• The information from the PER is NOT transferred into fields in RD 
Apply.

• All information will have to be input manually. 

https://www.rd.usda.gov/programs-services/all-programs/water-environmental-programs/electronic-preliminary-engineering


Import Engineering Data



Facilities Tab – Facilities Detail



Facilities Tab
Facility Details has a drop down to select which 
utility is shown.  All facilities in application have 
to have the details completed.

Each facility included in the application will have 
it’s own tab for information about the utility.



Facilities Tab – Drinking Water



Facilities Tab - Wastewater



Facilities Tab – Facility Sites



Facility Tab – Facility Sites

• Red asterisk fields are required
• Possible Facility Sites

• Tank
• Well
• Treatment Facility
• Spring
• Master Meter
• Intake
• Pump Station



Facilities Tab – Land Rights



Volume / Flow Tab

• Connection Information
• Residential Users
• Other Users ( Commercial, Businesses, Agricultural, 

Other Users)
• Wholesale

• Sold to another facility for resale



Volume Flow – Wholesale Tab



Project Schedule Tab



Project Cost Tab



Project Cost Summaries



Project Cost By Cost Classification



Financial Tab
• Trying to determine if the applicant has cash to help fund the 

project.
• Based on Financial Statements less than 90 days old.
• Use General Fund resources
• Use Enterprise Fund resources
• Only Interested in Enterprise fund that we are financing with 

the project.
• Based on Balance Sheets
• Does not have to be audited
• Look at Current Assets and Current Liabilities



Financial – General Funds Balance Sheet



Financial – Enterprise Fund for Facility Being Financed



Financial – Other Income



Financial – Short Lived Assets

• Assets directly related to the entire facility of the project
• An Asset that has a useful life of 15 years or less.
• Broken out as 1-5 years, 6-10 years, or 11-15 years.
• Provides an build up of cash so when these assets are 

needed, cash is available and no additional debt is 
needed.

• Help with Financial Sustainability
• Very few facilities will not have short-lived assets



Financial – Short Lived Assets



Financial – Proposed Funding



Proposed Funding - Summaries



Financial - Debt

• Include all existing Facility Debt.
• Include all proposed debt associated with the project.



Financial - Debt



Financial – Proposed O&M Expenses

• Need all cash costs that are associated with the 
facility being financed.

• Drop down menus help guide you with expense items.
• Separate O&M budgets are required for multiple 

facility projects.
• Regular depreciation is not counted here since it is 

not a cash expense item.
• Interest on debts payments is not included here since 

it is counted in the Debt section.  The payments listed 
are Principal and Interest.



Financial – Proposed O&M



Service Area(s)

• Mapping program to map the service area
• Used to determine the Median Household Area of the 

project Service Area
• Can have multiple service areas

• Based on census information by block group, township, etc
• Go to Tutorial to see a You-Tube on How to use this part of 

RD Apply.
• Can adjust the map once it is drawn
• Need to input Connection Information
• Calculates the Median Household Income



Service Area/ Draw - Upload



Zoom In / Draw



Service Area – Polygon & Outline



Service Area – Save and Exit



Service Area(s)



Service Area(s) – Enter Connections



Documents
• Attachments

• Preliminary Engineering Report
• Environmental Report
• Notice of Intent to File and Application
• Financial Information

• Certifications
• Required Forms



Documents - Attachments



Documents - Certifications



Summary/Submit

• Lists the tabs that have been filled in as part of the application.
• If there is a green check mark  then that section of the 

application has been completed.
• If there is a red X then that section has not been completed.
• An application cannot be submitted until all areas have a 

green check mark.
• Once completed the application can be submitted
• The application can be withdrawn if so desired.



Summary/Submit
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