
POLICY:#2022-03-23-01

POLICY AND GUIDELINES
FOR REMOTE MEETmG PARTICIPATION

Today's technology has provided fhe ability to' provide traiisparency m the ope.ra.tioa of local
gov&mment with the use of electronic devices and t&chnology such as video teleconference
pla.tfonn.s.

Under provisions aonta.med in CGS S&ction 1-200 which stales membsrs can attend a meeting
"whefber in parson or by means of electronic equipmenf'; the To'wn Counc.il adopts the foUo'wing
'Tolicy and Guidelmes for Remote Meieting Participation":
It is fhe Policy offhe Town of Ledyard that the Ledyard Town Council and Ae Town's appoint&d
Comrruttees/Commissious/Boards may conduct all of fheir ui-person. meetings in a Hybrid Focmat
ena-blmg both in-persoa. and. reroote participation, providmg the appropriate tec.hnology and
6C[uipment is available at fhe physical meetmg location. However, this does not preclude meetings
fi-om. being held remotely when appropriate.

In. acciordance-with. 1:he Freed.om. of iDfomiati.OD. Act •Qie foUowm.g Protocols are re.quired to
conduct remote or hybrid meetmgs:

1. B-ffnote Meetmes:The public and committee members have &e abi]ity to pariicipafe, view or listen to each.
meeting or proceedmg ei&er by coDference call, vidleoconferenc.e or ofh.er techaology
ia real time.

2. Hybrid Meetmes:Hybrid Meeting provides botii m-persoa and remote participati.on, for th.e public,
committes/coiDinission/board member and. invited guests to be mvolved m. •the meetiD-g.

3. Acceptable M^eans for Remote ParticipationCommitfceie/CoDimlssiori/Board Members, both elected and appomtsd, can attend a meetmg
remotely and may use the following acceptable m&diums: telephone, intemet, audio or video
oonferencuig, or any other technology means that enables the remote participant and all those
present at Ac; meetiiLg to bes clearly audible to one anotiier. Rem.ote participalion sliould.
come fi-om. a software platforca aad (ievic.e "that caa provids consisteiLt aad persistsnt
signal streitgfii.

The Tovm shall designate a widely available software platform for
Coraimttees/Commissions/Boaids to conduct remote mee.tm.gs.
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4. Post5iLe_ofNQticeiThe required notice and. agenda. for each meetin-g or proceeduig shall be posted, on. th.e
Town's Website — Meetmg Portal, and shall mclude mform.a-ti.on. a-bout how fh.e meetuig
•will be conducted aad how fhe public caa. access it.

If a public a-gency intencis to cond-uct a regular meetrag either ra part or entirely 1lirou.gh.
remote means, the agency raust notify its Members ei&er uiwdtm.g or tihrough electeomc
means of that fact not less fhan forty-eigh-t (48) hours prior to the me.etmg. The remote
meeting ravite would be suf&cient notificalion.

la accordance -wifh CGS 1-225 &.& Agenda shall be posted- no later thaii 24 hours prior to
the meetuig as follows:

(I) At its regular office or place of business;
(2) In. fhe of5c.e of the cle± or distdct of fhe political subdivision m -which l3ie

agency is located, and

(3) On. fhe a.gency' s website if it has one.

The notice must also mclude mstm.ctions for the public on. how to attend, and. provide
c.orruneiri: or otiierwise participate m. the m.eetm.g, eifher in. person 01 by electromc meaiis,
as permittei

5. Meetine 1-Aa.terials:Materials relevant to m.a.tters on the agenda, includiag but not limited to materials related.
to sp&cific appUcati-ons, if applica-ble, shall be submitted to fhe agency a Tmm'mura. of
twerriy four (24) hours pdor and posted, to fh.e agency's webstte for public mspecti.on.
pdor to, dmiiig, and after fh.e m.eeliug, an.d. asy exhibits to be submitted by raeiabers of
the public shaU, to Ae extent feasible, also be submi.tted to fhe agency a rmTmnuTn of
tweaty-four (24) hours prior to the meetm.g and posted to fhe agency's website for public
mspection pdor to, (iuriiLg, and after As meetuig.

6. Conductm-e of Meeting

(a) AU speakers tafcmg part m any sucli meetm.g or proceedm.g shaU. dearly sta-te theii
name and ti.fle, if applicable, before speaking on sa.ch oocasion that they speak.

(b) The msetm.g host (m.od.erator) should, mirie and imimifce people as needed-
(c) The m.eetm.g host (modsrator) sliaU ask people who aie caILuig m. to ifieiLtify

•dienisslves. As aa example, A.e mod.erator vyould say "w/zo 15' calling from 860-464-
J5337".

(d) Once callers and video participaats are id.entifiedL, the host (moderator) may ask any
participaDts who have a commerd:, to please use •the "raise your hand'1' feature in the
application for call in.
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(e) Partidpaiits may briefly provide com.men.ts at the start of each meetmg, as specified
by the meeting agenda.

(f) Disruption by PubUc Partici.pa.tm.g Electronically - Iji'&.e eveiit a person or group of
person a-ttends a pubUc m&e-tuig electi'onicalLy aiid intemipts •Qie proceediags or are
otherwise pieventuig tiie orderly conduct of busuiess, the a-gency may t&rmiaate such
person's or persons' electronic access uiitil such time as ordei LS restored.. Note that if
fhis occ.urs, no busmess which is not on the a.gen.da ma-y be conductefi.

7. Remote or Hybrid Participation

(a.) Fully Remote Meeting::The Cha.innan will serve as the, Host (moderator) of liie Meetmg, unless the Cha.irmaji
designates another to serve a-s Ae MeetuigHost (modsrator).

(b) Hybrid Meetmg-:

The Chairman shall be physically at the posted meefeig location. In lihe event Ihey catmotbe physically be st the meeting location, tiiey shall designate another meraber to serve as
the ChaicmarL-pro-tem (m&etuig facilitator).
The To-wn Council and To-wn Comiaitfcees/Coimnissions/Boards plaa. to haYe a
quorum present at th& physical location fhe meetmg.
It shall be the responsibility of tiie Cha.irman to ensure fhe proper number of cominittee
members wiU be physically present at Ae meetm.g location.. However, if for some reason.a qaorara caiinot physicaUy be at the m.eetm.g location, "tixe foUowis-g Tmmmnmmmiber ofvotm.g members shaU be physically preseiLt at th.e meetm.g loca-tion. for "tiie
meetm.g to coii-tuiue:
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One-'fcird ofvotuig Mem.bershipMore •fh.aa 9

(c) ChaiLgiag a Hybrid. Meetmg to a FuUy Reraote Meetm.g:There may be cu-cumstaiic&s ia which a scheduled, hybnd. meetm.g ms-j n.e&d to be
changed to a. fally remote meetuig, such. as it was not safe to meet in-person at fhs
(iesignated physical locati.oiL

The Hybdd Meeting could be changed to a fiilly Remote Meetm.g as follows:
Cancel Ihe "Ta-Pearson." portioiL of flie m.eetm.g m the same manner as any o&er
meetmg •would, be cancelled..

•/ Post a Cajic&Ua-tion m the Towa Clerk's Office, oa the door of tiie meetuig
location, and update tb.e oii-lme Agenda to state the foUo-wuig:
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"The In-Person Portion of the meeting has be.sn Cancelled. The meeting
will be held totally Ekctronically/Remotely", and&ea again list-tihe link and other
remote inform.a.ti.oa on the notice.

8. M&etuie Record:The meetuig or proceedijig shall be recorded or fraiiscribed, and such. rec-ordiiig or
transcript shall be posted on the agency's website wifliia. sevea (7) days of die mesetuig or
proce&diag and. m.a.d.e availsLble wi'flmi a reasoiiable tiio.e rathe agency's of&ce.

9. OuorumRemote participaiits will be able to exercise all theu: duties for Ac transac.tion. ofbusmess, asset forth in the Town Charter; all remote pardciparion. will count toward a. quoniTn.. It shall befhe responsibility of the Chairman to ensure all voting mem.bers are properly engaged through
both audio and. video fhroughoutfhe meeting.

10. Executive SessionsRemote participation, at an executive session will be permitt&d in. accordance witii •tfieguidelines of this policy. The remote participant must sta-te for the record •fliat Aey are alone
and ess. not be overheard during 1:he executi.ve session.

11. Effective Da-teThe "Policy and Guidelines for Remote Mee-ting Participation Policy" shaU. become eff&ctrve
upon adoption and supersedes other policies p&rta-ining to this subject

Adopt&d by the Ledyard Town Council on: March 23, 2022

I?evm J. Dom.browsld, Chairmaa

I

Revision: "Town Council Guidelines — Remote Participation" Adopted. May 9, 2012;
"Protocols for Remote Meeting Participation" Adopted April 8,. 2020.
Histor?-:2022: Updated to delete langua.ge regardmg tiie Govsmors Exsciriive Order No.7A,dated March 13,2020 "SiispendingIn-Person Open Me-etmg Requirements" fh.at was in.
response the CO VID-19 Pandemic; and added introd.uction. language regarcluig Hybij-d
Meeting.

la addition, added languag-e fhroug-hout fhe documeiLt pertaumig to: (1) Section 4 -
Noti.cm.g of Remote/Hybdd. Meetm.gs; (2) Section. 6 paragraph, (f) To address pu-blicdisruption by public attending meetm.g elec.tronically, (3) Sec.tion 7 paragraph (b) Hybrid
Mestmg-s.
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