
                                                                     

1 

  Adopted 7/6/2021 Updated 8/1/2023 

 
Welcome to Kings Corner Manor Town of Ledyard Housing Authority 

 
Tenant Rules & Regulations Handbook 

 
The Ledyard Housing Authority has a Smoke Free Policy 

  
The Ledyard Housing Authority (LHA) retains full authority over all matters concerning the management of Kings 
Corner Manor (KCM).  Read the following information carefully.  Thank you for your cooperation and compliance. 
 
Important Telephone Numbers: 
 
 Ledyard Housing Authority Office:  (860) 464-7365 

After Hours Maintenance Emergency/Executive Director:  (860) 884-5824 / (860) 464-8966 
 Ledyard Police or Fire:  911 
 Ledyard Police/Fire (Non-Emergency):  (860) 464-6400 
 Ledyard Senior Center:  (860) 464-0471 

 
Note:  Check the Bulletin Boards in the Community Building for important notices  
 
Tenant(s) telephone numbers will be published in the LHA in-house directory unless a tenant requests 
Management not to publish their number. 
 
Tenant Responsibilities 
 
Lease, Regulations, Rent 

The Tenant(s) and members of his/her household, guests and employees of LHA shall comply with all laws 

and town ordinances affecting the use or occupation of the premises and with all reasonable rules or 

regulations now or hereafter adopted by LHA for the safety, comfort and welfare of the occupants of 

Kings Corner Manor.  

Your lease is your agreement with the Housing Authority.  Please read it carefully and thoroughly so that 
you understand it.  Please adhere to your lease and follow the rules and regulations listed therein.  
Violations of any provision of the lease or regulations may be cause for eviction.  If you have any 
questions, check with the Housing Authority Office. 
 
The tenant(s) agree to cooperate with Management in all Landlord-Tenant related matters and tenant(s) 
agree not to interfere with the management of the development.  Cooperation includes, but is not limited 
to, signing all forms in the time frame required which relate to eligibility and continued residency, 
appearing at the scheduled time for interviews, re-certifications and other housing related appointments 
and answering all questions that are related to eligibility determination.  Tenant represents that all the 
information contained in his/her/their application and subsequent income/financial statements is true.  
Failure to cooperate with Management shall be considered material noncompliance with the lease and is 
grounds for termination of assistance or termination of the lease.  Improper behavior to other tenant(s) 
or staff, such as abusive or threatening language or actions, is not permitted. 
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The Director or a LHA representative shall have the right to enter the tenant(s) apartment during all 

reasonable hours to inspect the same and/or make such repairs, additions or alterations as may be 

deemed necessary for the preservation thereof.  Notice will be provided except in an emergency 

situation. Tenant will cooperate with the Housing Authority’s reasonable efforts and procedures for safe 

and effective repairs, renovations, insect/pest control procedures, including but not limited to following 

reasonable instructions of the Housing Authority regarding preparation of the apartment for such repairs, 

renovations and procedures (for example removing all items from areas to be worked on, placing all food 

in the refrigerator or removing it temporally from the apartment, cleaning the areas to be worked on, 

etc.), and vacating the apartment temporarily to allow such work to be done safely, provided at least 48 

hours advance notice is given.   An annual inspection of each dwelling will be conducted by the Director or 

a representative of the LHA. These inspections will be scheduled with reasonable notice and by 

appointment in advance of the inspection. Tenant will be notified of any conditions, fixtures, alterations 

or additions to the premises which are in violation of the tenant’s lease or of these Rules and Regulations 

and will be required to remove or correct any such conditions or violations within 10 days of such notice. 

 

If the tenant fails to or refuses to allow personnel or contractors hired on behalf of the Housing Authority 

into the apartment for repairs, renovation or insect/pest control, including inspections or if the tenant 

refuses to vacate the apartment temporarily so that such work can be done without reasonable risk to the 

tenant(s) health or safety the tenant shall be liable for charges accessed against the Housing Authority.       

 

The Housing Authority shall have the right, in accordance with State law, to dispose of any personal 

property left on premises, or in the project, by the tenant after tenant vacates the premises or otherwise 

abandons the premises.  The tenant shall be deemed to have abandoned the apartment when you have 

vacated the apartment without notice to the Housing Authority and you do not intend to return, which 

intention may be evidenced by removal by you or an agent of substantially all of your possessions and 

personal effects for the apartment or for nonpayment of rent for more than two months. 

 

The tenant designates (Name)______________________________________ (Phone)_________________ 

as his/her personal representative and authorizes this representative to vacate the apartment and 

remove the property of the tenant from said apartment if the tenant becomes ill, incapacitated or 

disabled for a period of not less than one month or becomes deceased.  The tenant agrees that all charges 

in connection with the storage and removal of his/her property be paid by his/her personal 

representative or his/her estate.   

You pay rent on the day you sign your lease and on or before the 10
th

 of every month thereafter.  (Rent 
for new tenants will be pro-rated, monthly rent divided by days of the month not occupied; if tenant does 
not move in by the 1

st
.)  Rental payments can be made at Centreville Bank, the Housing Office located in 

the Community Building by check or money order, electronic payments are appreciated and cash will only 
be accepted with prior LHA Approval.  Rent is due on the 1

st
 of the month and should be paid no later 

than the 10
th

 of the month.  Your rental payment is to be made out to the Ledyard Housing Authority.  A 
late fee of $25.00 will be assessed for any rental payment received after the 10

th
 day of the month.  The 

Owner may terminate the lease if Tenant is chronically late with rent payments.  Chronic late payment is 
defined as accruing three (3) late fees within any twelve (12) month period. 
 
Any criminal offense under the law committed by a tenant or a tenants’ guest(s), which impairs the 
physical and/or social environment, occurring on the properties of LHA, shall be cause for management to 
immediately implement the eviction procedure.  In addition, when any tenant is incarcerated for any 
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criminal act deemed to be of a potentially threatening nature to the community shall be cause for 
Management to begin legal action for eviction.  
 
You have been assigned an apartment.  Roomers, boarders and lodgers are not allowed. Apartments may 
not be sublet. Tenant will not allow anyone not listed in the Dwelling Lease, to use his/her unit when 
tenant is not on premises nor allow anyone to use his/her address for the receipt of mail. 
 
Tenant is responsible for the actions of friends/relatives/visitors while they are on premises.  Guests and 
visitors are expected to follow all rules and regulations.  Tenant is responsible for informing 
friends/relatives/visitors and guests of the rules and regulations. Any violation of the rules as stated in the 
Lease and any addendum to Lease, by such visitors, friends, relatives, etc., with or without tenant’s 
permission, will be considered as material non-compliant and tenant accepts responsibility whether or 
not tenant is on the premises at the time of such violations.  All guests should be informed not to park in 
areas designated for tenants unless picking up or dropping off.  Visitors must park in designated Visitor 
Parking Spots/Visitor Parking Area. 
 
Overnight Guests: All Lessee’s guests or visitors who remain within the premises for a period in excess of 
forty-eight (48) hours should register with the Management Office.  If overnight guests become an issue 
Ledyard Housing Authority reserves the right to address this on a case by case basis, including denial of 
visitation.   All overnight visitors must have their own separate legal residence.   
 
Handicap Accessible Apartments: When an accessible apartment becomes vacant, before offering such 
apartment to a non-disabled applicant Ledyard Housing Authority must offer such apartments: First to a 
current tenant of another apartment who has a disability that requires the special features of the vacant 
apartment and is occupying an apartment not having such features, or if no such occupants exist then: 
Second to an eligible qualified applicant on the waiting list having a disability that requires the special 
features of the vacant apartment.   
 
Sidewalks and entry areas shall not be obstructed, nor used for any purpose other than ingress and egress 
to and from the dwelling.   

 
Tenants  

You are not allowed to make physical alterations to your apartment. All alterations, repairs and painting 
will be conducted by the Ledyard Housing Authority.  Tenants are not allowed to install additional or 
different locks or gates on any door or window of the apartment without written consent of the Housing 
Authority.   
 
You must immediately report to the appropriate health authority (Ledge Light Health District (860) 448-
4882) any case of serious infectious or contagious disease occurring on the premises, such as COVID 19.   
 
We are a neighborhood that looks out for each other.  If you will be gone more than 7 days, you must 
notify the office.  This notification is needed in case of an emergency.  
 
You will not play loud music/TV or disturb other tenants after 10pm.  
 
If you have an issue with another neighbor, please try to resolve any issues one on one.  If there is a belief 
that laws are being broken, any tenant’s recourse is to go to law enforcement officials.  The housing 
authority should not be involved in neighbor disputes unless you believe that the housing authority rules, 
regulations & policies are not being followed.    
 
All concerns must be submitted in writing to the office, the Tenant Concern Form is available in the 
community building.   
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The laundry room is for exclusive use of the Kings Corner Manor tenants.  Monday – Friday from 8am-
4pm there is a sign up for laundry.  All other times are first come first serve to use the machines.     
 
Effective August 1, 2023 all buildings, administrative offices and grounds of the Ledyard Housing Authority 
are smoke free  

 
Inside the Apartment 

1. In the event of a fire, the Fire Alarm in your unit will directly contact Emergency Services. In the event 
of a medical emergency, pull the emergency cord in the bedroom or bathroom or call 911.  The 
emergency cord notifies Emergency Services. If you pull the cord by mistake, immediately call 860-
464-6400 to tell them it was a mistake, then call the Director so that the system can be reset.  During 
office hours 860-464-7365 after hours 860-884-5824.   
 

2. The Ledyard Housing Authority does not insure nor is liable for personal property damage.  All 
tenants are strongly encouraged to obtain Renter’s Insurance coverage through a private insurance 
company.  The Housing Authority shall not be responsible for articles left with an employee.   

 
3. Tenant has examined and accepted the premises. Within 72 hours after move-in, Tenant shall report 

in writing any defects or damages to the Owner.  Defects and damages not reported to Owner shall 
be presumed to have first occurred during Tenant’s occupancy of the Premises.  Tenant shall keep the 
apartment clean, sanitary and free of pests and to report the presence of the same immediately upon 
discovery to the Housing Authority.  Do not accumulate trash, papers, rags, boxes, etc. in the 
apartment, this is a fire hazard.  The Ledyard Housing Authority inspects apartments annually but 
may inspect more often with a minimum of 48-hour notice. Any violations are subject to fees for 
replacement and/or repair. 

 
4. Exits must be kept clear for ease of entry for both tenants and emergency personnel. 

 
5. The tenant must immediately report to the Office any damage to water pipes, toilets, drains or 

fixtures, electric wires or fixtures or other property of the Landlord and all breakage damage, or loss 
of any kind.  If you experience a maintenance issue, requiring immediate attention when the Office 
(860)464-7365 is closed, please contact the Director (860) 884-5824 / (860)464-8966.  Personal 
injury, no matter how minor, must be promptly reported 

 
 

6. Tenants may not disconnect smoke detectors, remove batteries where applicable or cover detectors 
at any time.  If a detector malfunctions or fails to operate, please notify the Office immediately.  
Anyone who removes, turns off or tampers in any way with the Fire Alarm/Call for Aid System will be 
in non-compliance of their lease and legal action can be taken. 

 
7. Tenants shall take care to prevent fires.  Do not keep flammable materials, such as (gasoline, diesel, 

propane, kerosene or any other type of fuel) in your apartment.  You may also not store any vehicle 
or machinery i.e., motorcycle, moped, four-runner, boat motor, lawn mower, or gas engines of any 
type in your apartment.  This is a fire hazard.  The tenant will not use any method of heating other 
than that supplied by the landlord, the use of space heaters/gas portable generators are not allowed.   

 
8. The burning of candles is not permitted in any part of the apartment. 

 
9. Tenants are not permitted to display or use any firearms, BB guns, pellet guns, slingshots, or other 

weapons (toy or otherwise) on the premises. 
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10.  Tenants shall abide by the directions of the LHA or its designee for the proper operations of heat, 
ventilation and air-conditioning. 

 
11.  Only the customary bed and furniture are permitted.  No water beds or gel beds, portable washing 

machines, portable dishwashers or any similar type of furniture are permitted.   
 
12.  One (1) common indoor house cat is allowed per household.  Two (2) birds of small common 

household type are allowed per household.  Fish, tropical/goldfish that can be restrained in one tank 
with a capacity not to exceed 10 gallons allowed per household.  No dogs allowed. Tenant shall take 
adequate precautions to eliminate any pet odor within the apartment and maintain sanitary 
conditions at all times.  Tenants must be able to take care of the pet, if it is determined that adequate 
care is no longer possible the owner must relinquish the right to keep the pet/move out of the 
apartment. If any insect manifestations in the pet owner’s apartment/adjacent apartment occur the 
pet owner will bear all financial responsibility to correct the issue.   At the time of occupancy, 
management should be advised about your cat, bird or fish.  Your cat must be spayed/neutered and 
have rabies’ shots and any required vaccinations at the time of occupancy with proof provided.  This 
also applies to existing tenants who get a new cat during occupancy. Cat Deposit Fee:  A deposit of 
$100.00 is required.  The Housing Authority will make payment arrangements, if needed. 

a. The pet owner will be informed in writing of any alleged violation of the Pet Policy and given 
30 days to correct the violation.  

Visiting pets must be leashed, waste disposed of appropriately and may not stay overnight.   
 

13.  Do not discard garbage, paper towels, flushable wipes or other objects in to the toilets.  Overflows 
are inconvenient, unsanitary and cause damage to our facilities.  Do not use deodorant blocks that 
hang on the lip of the bowl, they can be bumped into the bowl and may cause a blockage.  If this 
happens, you will be charged for the repair.   

14. Only proper picture hanger fasteners are to be used on interior walls.  Televisions are not allowed to 
be mounted to the wall unless advanced prior approval is given by LHA.  No tacks, nails or other 
fasteners/cement shall be used in laying carpets/rugs/linoleum.  No tacks, nails or other fasteners 
shall be used in kitchen cabinets, counters, tops, backsplashes or doors.     

 
 
Outside the Apartment 

15. Seed, suet and hummingbird bird feeders are permitted.  Never feed wild or stray domestic animals.  
Do not leave bread or any other food item(s) out for the health and safety of all tenants.   Effective 
August 1, 2023 no window feeders will be allowed.  There will be a fee for non-compliance. 

16. All trash, garbage and other waste, shall be bagged and disposed of in a clean/safe manner and 
immediately deposited in the appropriate receptacle(s) as provided by LHA.  Individual trash and 
garbage containers are not permitted in public, outside the buildings.  Bulk trash is the responsibility 
of the tenant.  Items such as furniture, televisions, etc must be properly disposed of within 5 days.  
You can contact: Willimantic Waste (860) 423-4527 bulk pickup is $150 + $50 per item picked up.  
Items can be taken to the Ledyard Transfer Station located at 889 Colonel Ledyard Hwy in Ledyard, 
fees may apply.   

17. Tenants are obligated to comply with all local recycling laws.  Recyclables are not to be bagged when 
disposed of.   

18. One weatherproof horizontal/vertical plastic storage shed is permitted, but the size and location 
must be approved in advance by LHA.  If advanced approval is not obtained and the shed is deemed 
too large it must be removed immediately.   
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19. Tenants will abide by all rules pertaining to the community building, such as hours of operations for 
laundry room, kitchen and community room.  No unaccompanied guest(s) may be in the community 
building without permission. 

20. The tenant shall not carry on any business whatsoever. No signs, notices or advertising are permitted 
on any part of the apartment or building.  No equipment, furniture, tools or any other objects are to 
be attached to the exterior of the buildings.   

21. Exterior grounds and any public area within the development shall be kept neat and free of debris of 
unsightly accumulation.  Any personal property (including furniture, doormats, flower pots, 
ornamental figures or any other object) shall not be placed in a manner to disrupt the maintenance 
procedures: i.e., lawn mowing and snow removal or access to your neighbor. LHA is not responsible 
for damages due to the tenants’ negligence during maintenance procedures, or by other person(s) or 
acts of nature.  This does not include insurance claims.  LHA provides lawn maintenance and snow 
removal therefore tenants may not use electric/gas powered equipment on the premises.   

22. Tenants may plant/maintain a small flower garden in the front of their apartment no more than 30” 
away from the foundation, plants and shrubs should not be in contact with the building.  The tenant 
must maintain the flower bed/plantings to ensure that they are free of weeds and overgrowth in a 
defined area.  A community garden is located at the Community Building.     

23. Tenants and guests will be properly attired when in common areas shirts & shoes required.   

24. Tenants are allowed to have a gas grill with a propane tank/charcoal grill, however, when the grill is 
ignited/during cooking, the grill must be 10 feet from the building.  Also, keep in mind that they 
should be placed so that smoke does not blow into another tenant’s apartment that may cause 
another tenant distress or activate the fire alarm.  Fire Pits and open flame citronella candles/torches 
are not allowed. 

 
Vehicle Policy 

25. The Tenant will be assigned ONE reserved parking space.  One vehicle per tenant is allowed.  One (1) 
additional vehicle, properly registered and insured may be kept onsite with prior permission from 
LHA.  At admission and recertification, tenants must show proof of ownership, insurance and 
registration in the State of Connecticut.  The owner of any unused and/or unregistered vehicle will be 
given notice to remove the vehicle from the premises or the vehicle will be towed/stored at the 
owner’s expense. No mopeds, boats, campers, camp trailers, tractors, trailers, utility trailers, RV’s, all-
terrain vehicles or other machinery are allowed on the property.  Overnight parking will be limited to 
tenants and authorized visitors.  Driving or parking on the lawn is expressly forbidden.   

26. The vehicle must be kept in proper repair. Watch for leaks from your car.  Damages arising from leaks 
will be charged to the tenant. 

27. Auto repairs are not allowed on the premises (i.e. oil changes, tune-ups, radio installations, etc.)  The 
washing of automobiles is not allowed on the premises.  Tenants shall not waste, nor unreasonably 
use water.   

28. Tenants are responsible for moving their cars during snowstorms to the visitor spaces or area advised 
by Management.  Tenants are also responsible for cleaning snow or ice from their vehicle.  If you are 
going away during the winter, LHA management will advise you where to park your car as to not 
hamper clean-up after winter storms. 
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29. If you are unable to clean or move your car per the Inclement Weather Policy, you must make 
arrangements with another tenant or family member in order to abide by the policy. 

 
Smoking 

30. August 1, 2023 there will be no smoking anywhere on property.  Smoking is prohibited in all 
apartments, including any associated decks or patios, apartment entryways including, but not limited 
to: bedroom, hallway, kitchens bathroom, and in the common areas of the LHA buildings including 
but not limited to: community room, community bathroom, lobby, laundry room, office, maintenance 
room, shed and gazebo. 

31. Smoking is prohibited anywhere on the grounds, entryways, patios, and yards or on the grounds 
adjoining housing and office buildings.   

32. For the first lease violation of the Smoke-Free Housing Policy, a tenant will receive a Lease Violation 
and Notice to Cure Violation. For the second violation of the Smoke-Free Housing Policy, the tenant 
will receive a Lease Violation and Notice to Cure Violation and a $100.00 fine.  For the third violation 
the tenant will receive a Lease Violation and Notice to Cure Violation and a $250.00 fine and be 
subject to eviction.  The fourth violation will be eviction.  Additionally, staff will schedule an 
inspection with a third-party contractor to assess the apartment for damages from smoke odors 
and/or residue.  The tenant will be liable to LHA for the costs of the estimate and the repairs to the 
apartment due to damage from smoke odors and/or residue.  Further violations will make the tenant 
subject to eviction.  

Vacating the Apartment 
33. A 30-day written notice is required in the event a tenant chooses to vacate the apartment. 

34. Any notice given after the first day of the month does not begin until the first of the following month.  
Example:  When a notice is given on March 10

th
, the 30-day notice begins April 1

st
 and will take effect 

on May 1
st

. (April’s rent must be paid). 

35. Clean the apartment thoroughly, including appliances before turning in your keys.  You will be 
charged rent until your apartment has been inspected and your keys returned.   

 
Fees 

36. Late Fee for rent:  A late fee of $25.00 will be assessed for any rental payment received after the 10
th

 
day of the month. 
 

37. Insufficient funds charge: A fee of $25.00 will be assessed for any returned check.  

38. Lockout Fee:  If you are locked out of your apartment more than once, during nonworking hours and 
the Director or maintenance has to be called, you will be assessed a fee of $20.00.   

39. Lock Change Fee:  If you request that your locks be changed for any reason, you will be assessed a 
$100.00 fee for parts and labor. 

40. Cat Deposit Fee:  A deposit of $100.00 is required.  LHA will make payment arrangements, if needed. 

41. Damage Fees:  Any damage caused by the tenant will result in a fee based on materials and labor 
costs. 
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42. Community Room Rental Fee:  When reserving the Community Room for parties, a $50.00 deposit 
will be required.  If the Community Room is left clean and in its original condition, the deposit will be 
refunded.  If there are any damages and the LHA cost exceeds the $50.00 deposit, the tenant will be 
assessed a fee for materials and labor costs payable immediately, or the tenant will be subject to 
legal action. 

43. Apartment Transfer Fee:  If you request an apartment transfer, you will be charged a fee of $300.00, 
the transfer is at the discretion of the Executive Director of LHA. 

44. Key Fees: If your apartment keys are not returned you will be charged a $100 fee, if your community 
room key is not returned you will be charged a $5 fee & if your mailbox key is not returned you will 
be charged a $25 fee.   

45. Stove reflector pans: $5.00 small / $8.00 large 

46. Mini Blind Replacement, when damaged by tenant: replacement cost of the blind. 
47. Refrigerator/Stove/Storm-Screen door repair/replacement due to tenant damage – retail 

replacement costs. 
48. Heat pump & heat pump remote due to damage/loss – retail cost/installation 
49. Cleaning charges for occupied/vacant units: 

 $25.00 per hour 
 $125.00 per dump truck load 
 $20.00 per disposal of 1 mattress/1 box spring 
 $25.00 per disposal of 1 air conditioner 

50. Legal Charges - Tenant is responsible for all legal fees as stated in the lease 
 KAPPA    $125 
 Notice to Quit    $100 
 Summons & Complaint  $125 
 Each Additional Count   $50 
 More than one defendant   $50 
 Court Entry    $175 
 Reply to Special Defense  $125 
 Motion to Default   $125 
 Execution    $125 
 Court Appearance   $200 
 Affidavit of Non-Compliance  $125 
 Marshal Fees    In accordance with CT General Statute 52-261 

51. All fees are subject to change upon notice from the Housing Authority.  

 

 
 
Management may terminate this lease for serious or repeated violations or material non-compliance to the terms 
of the lease such as failure to fulfill the tenant obligations set forth in your lease or for other good cause or any 
felony.  Such violations of material terms or felony shall include but not be limited to: 
 

A. The unlawful use, sale or possession of drugs or drug paraphernalia in the apartment and/or seizure 
of drugs in the apartment by a Law Enforcement Officer. 

B. Conviction of any person(s) for felony or Drug-Free Housing Policy, of a crime related to illegal use, 
possession or trafficking of drugs while on the premises or within 1,000 feet of a school. (Premises 
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include individual apartments, public areas, grounds, and facilities held out for use by tenants, 
generally throughout the development). 

C. Conviction of any sexual offense. 
D. Conviction of any serious injury to any person. 
E. Conviction of any death to any person. 
F. A fire or damage to the property resulting from carelessness, negligence, or unattended cooking (any 

fire directly caused by action(s) of tenant(s). 
G. Harboring person(s) wanted by any Law Enforcement Officials for criminal acts, which would be 

deemed to be of a potentially threatening nature to the community. 
 
If a tenant receives three (3) or more Lease Violation and Notice to Cure Violation for violations of any sections of 
these policies it shall be considered a substantial disregard of said policies and an eviction warning will be issued.   
 
I have read and have been informed about the Rules & Regulations for tenants at Ledyard Housing Authority and I 
have received a copy of the Rules & Regulations.   
 
__________________________________  __________________________________ 
Tenant Signature     Date 
 
 
__________________________________ 
Tenant Printed Name 
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Town of Ledyard Guide to Recycling (NO TRASH) 

 
RECYCLING INFORMATION 

The Town of Ledyard has a recycling program.  Recycling is collected every other week. 
Acceptable Materials & Preparation 
FOOD & BEVERAGE 
 Aluminum Beverage Containers Examples: Soda & Beer cans 

 Rinse clean 

 Do not flatten or crush cans 

 Self-opening attached tabs acceptable 
Aluminum Foil Examples: Aluminum foil wrap, take-out aluminum foil food containers 

 Rinse clean 

 Fold flat 

 Free of other materials 
Aseptic Packaging Examples:  Milk & Juice cartons, small single-serve milk & juice boxes 

 Up to 3 liters or 1 gallon in size 

 Remove straws & plastic spout caps 

 Do not flatten or crush cartons 
Glass Food & Drink Examples:  Soda, liquor, wine & juice bottles, jelly jars 

 Clear, brown & green bottles 

 Rinse clean 

 Place lids, caps, broken glass or dishes with refuse 

 Labels need not be removed 
Metal Food & Drink Examples:  Soup, vegetable, juice, cookie tins, pet food cans, kitchen spray cans, bulk 
size vegetable containers 
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 Rinse clean 

 Clean metal lids acceptable 

 No. 10 size cans acceptable 

 Empty aerosol cans previously containing non-hazardous substances. 
PLASTIC 
 

Plastic Containers – Pet & HDPE (Coded with “1” or “2” on the bottom) 
 Examples:  Water Bottles, soda, juice, dish detergent bottles 

 Rinse clean 

 Containers previously containing hazardous materials are not unacceptable (no empty 
motor oil containers) 

 Discard caps & lids in refuse 

 Labels & neck rings need not be removed 
PAPER 

Office Paper (Not Shredded) 
Examples:  White & colored paper, note pad paper (no backing), loose leaf, computer paper (continuous-
form perforated white bond or green-bar paper) 

 Junk Mail (Not Shredded) 
Examples: Catalogs, flyers, brochures, envelopes & envelopes with windows  

 Tie securely with string or place in brown paper bag (plastic bags are unacceptable). 

 No need to separate junk mail from newspapers. 
BOXBOARD & CARDBOARD 
 Boxboard Examples:  Cereal boxes, cracker boxes, shoe boxes, beer cartons, & six-pack holders 

 Dry food & cereal boxes must have inside bag removed. 

 Wax or plastic coating not acceptable 

 Boxboard contaminated by food not acceptable 
Corrugated Cardboard Examples:  Kraft paper shipping boxes in all sizes 

 Cut/fold to a max size of 18” x 12” 

 No Asian cardboard (wax or plastic coating) 
 
ADDITIONAL RECYCLING 

Clothing/Shoes  

 “Kiducation” containers are located in the parking lot at the corner of Christy Hill and Route 12, the Gales 
Ferry Commons at 1649 Route 12 and CVS in Gales Ferry 1657 Route 12.  There are also containers at the 
Groton Square Shopping Center at 222 Route 12, Stop & Shop overflow parking lot. 
 
Electronics 

 Televisions, VCR’s, computer equipment, etc. may now be recycled.  Collection container is located at the 
Ledyard Transfer Station.   
 
Miscellaneous 

 Ledyard  Transfer Station – Car batteries, Ni-cad cell phone batteries 

 Staples – Cell phones, ink and toner cartridges 
 
Ledyard Transfer Station  
889 Colonel Ledyard Hwy 
Ledyard, CT 06339  
(860)464-9227 
Hours: Tuesday/Wednesday/Saturday 9:00am – 3:30pm 


